






D O W N L O A D I N G  T H E  E V V I E  A P P



L O G  I N  T O  
E V V I E









After you allow 
EVVIE to share 
your location, 
click the blue 

FMS One button 
to sign in 



You will be redirected to sign in 
Click continue



Log in using the email and password you set up earlier







Select the FI 
you are working 

for and click 
done



The EVVIE app 
is now set up 
and you are 

ready to start 
logging your 

shift





Select the 
participant you 
want to log a 

shift for





The shift has now begun and 
EVVIE is tracking the time. If 
you accidently start recording 
a shift, click the cancel button



You will need to fill 
out the  tracking 
page  before 
completing the 
shift. 

You can update 
these fields anytime 
during the shift, but 
you must do so 
before the ending 
the shift. 



You will need to fill 
out the  tracking 
page  before 
completing the 
shift. 

You can update 
these fields anytime 
during the shift, but 
you must do so 
before the ending 
the shift. 



If  you are not connected 
to the internet the shift will 
be stored in the account 
page until you are 
connected to the internet. 
If you are connected to 
the internet the shift will 
automatically sent to the 
EVVIE portal website with 
30-60 seconds. 







If you are working with more 
than one participant, select all 

the participants you are 
working for BEFORE clicking 
start shift. Once the shift has 

begun you can toggle 
between participants to enter 
the field information between 

each of them.





If you are not connected to the 
internet when you end a shift it 
will not be saved automatically. 
Instead, it will be all of the shifts 
that could not be saved will be 
store in the mobile app.  You 
will need to connect to the 

internet and complete these 
steps to submit the shift to the 

EVVIE portal 



After starting up the 
app. from the 

participant select 
screen  by clicking 
the person icon.
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If you forget your 
password, click on the 

FMS One button as if you 
were signing into the app
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Click forgot password 
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Enter your email 
address and click 

send me reset 
password 

instructions



If your email address exists in our 
database, you will receive a password 
recovery link at your email address
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